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Classroom Test
Improvements
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What is this document?

This guide will introduce you to the new
Paperless Testing features being launched on
ProTrainings. Starting today, the feature is
available automatically in your classrooms.

Please read on for a step-by-step walkthrough
of how to set up classrooms, use a QR code to
register students, and administer paperless
tests.

These features are optional, but nevertheless
helpful.

Prolrainings
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Setting Up a New Classroom
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Admin Dashboard

The same dashboard you know and
love. Nothing changes here. To get

started you will click on the Create

Classroom button.

Q Create Classroom Button
Click here to begin setting up a
new class.

Prolrainings

s%?‘- ProTrainings Hello,Jason | Log Out

Training Dashboard ~ Admin Dashboard  Partner Dashboard My Account [l p Log Out

Classrooms  Students  Course Units  Blended g yments D t: Other Tour &

Classrooms
Manage Classrooms Q Create Clagsroom Class Locations
L ¢ e © e v e

Students
Training Records Student Search Add New Student
= Q o,
o WD o o o o @B v e
Disassociate Student Testing Totals

@ 5 O,
0-@0/)@

Instructor Documents

A

Full Roster
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ﬂ‘g‘ ProTrainings

Create Classroom Form

Training Dashboard ~ Admin Dashboard  Partner Dashboard  MyAccount BB M@ Logout

Nothing changes here, either. Fill out the form e
HY) & Manage C reate New Class @
as you normally would. As always, it’s e
recommended to setup your classrooms I
before the date of your class. - (ot
Buy Class (:m:vo = S
@ Create Class Button o
After the form has been filled in, Rimi oGttt
this button will create your
classroom.

Location of Classroom

Saved Addresses

Address Line 1

Address Line 2

Certificate Mailing

\will recaive certificat

tos

Prolrainings
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Classroom Center

Now your classroom has been setup!

:f? ProTrainings s el

Let's dO a C]UiCk OVGI’VieW Of the neW Training Dashboard  Admin Dashboard Partner Dashboard My Account - ‘ Log Out
things you will see here. T prpe—
Class Details for "CLASSROOM TEST LAUNCH" . »
@ online Exam Status + eate Classr Instructor Jason:urtade teaching ProFirstAid Only
Displays testing progress Lo j [} & @ @ D x |—D
W instructer Docume Class Edit Add Bulk Course Cance Duplicate
Details Ciass Student Student Paperwork  Class Classroom

@ Self Registration (Signup) Link ' N
If any students have not registered s S - ——
for the course beforehand, they
can add themselves to the roster
using the QR code at the link i)

In Progresa {0)

@ Exam Link I QR Code Course Details
Copy invite to exam or display a QR e
code that allows students to B, protralns
access the exam e

FroFirstAid Only

@ Example QR Code
Opens in a new tab

Expired code. For example only.

Prolrainings
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Self Registration + Adding Students
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A Note About Self Registration and QR Codes

This new feature has been added to allow
students to self register for a class. This will
allow you to accept students that had not
previously signed up or offer walk-ins or last
minute additions to your classes more easily.

The QR code is NOT required to access the
class.

While it is entirely optional, you may display
the QR code however you like, but make sure
it's easily visible. We recommend displaying it
printed out or having it available on screen
when students enter the room.

In the next few pages, we'll walk you though
what that process looks like.

Prolrainings
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Self Registration Form

As ever, students will first need to register
for the course. They may do so via the
normal methods, or using the newly
launched Self Registration QR code
(available from the classroom)

5. Prolrainings  cercourses More Courses~  forBusiness  Acceptance  About

Course Details

Under Pressure

Date:
05 Aup 2025

@ Existing Student Login
Clicking this link will take the
student to a login page

Student's First Name.

Student's Last Name

Student's Phane

@ New Student Registration Form

Students may add the details that Sttt st e @
will then be added to their roster in [ .
the class Sots o
@ Login Screen —
Here is an example of the login E—
screen for users returning to ‘

ProTrainings

Prolrainings
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Add Student to Class

Student can be added to your classroom
or managed as usual, but now self
registered students will appear as well.

Existing Student Search

Clicking this checkbox will display
the existing student lookup form
(See Inset 4.3)

New Student Registration Form
You still have the option to register
or add students individually via this
form

Existing Student Lookup
Here is an example of the form to
lookup and existing student

Prolrainings

Available Credit

$40.00

Buy Class Credit LLe
M Fisthome

Last Name
Email Address ©
Phone (optional)

Occupation (optional)

Create a Username

Users registered here will be associated w

Hello, Jason | Log Out

2 2@®0 XD

Course Cancel Duplicate

Papewark Gl Classacarr
Lassroom
th Time
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Add Student Confirmation

The step to add a student to the classroom has not
been changed and should still typically be done
before a class begins. Self registered students will
still need to be confirmed before they are able to
access the paperless exam features of the class.

@ Add Button

Click here to add the student to the
roster

@ Bulk Student Adding
You can still upload a bulk class list
via CSV or XLS import or by
entering multiple students details
at one time

Prolrainings

. e
)
ttg ProTrainings

Hello, Jason | Log Out

Training Dashboard  Admin Dashboard Partner Dashboard My Account - ﬂ Log Out

Available Credit
$40.00
Buy Class Credit

$ 50 v

Add to Cart

GET STARTED COMPANY

et S @@ D XD

Class Edit Add Bulk Course Cancel Duplicate
Details Class Student Student Paperwork Class Classroom
Import

Add Student to CLASSROOM TESTING
Name Username Email Phone
tarvel, Captain 1est17341 @test com test12341@test com 6161234567

EXPLORE LEGAL
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Taking An Exam (Instructor View)
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Classroom Center

You've set up the class, you've added
students. Now let’s cover the new
features available with the Paperless
Testing option.

Student Exam Status

Displays testing progress for each
student as well as their exam code.
Click the QR code icon to display a
code students can use to access
their exam, or copy the link for
them to access it that way

@ Class Exam Status
See which students are in progress,
completed, or are awaiting review.
Only students who fails their exam
will need to be reviewed

@ Example QR Code
Students can scan this code to
access the exam.

Prolrainings

AHome & Students @ Classroom Center 8% Account Settings @ H

Class Details for "CLASSROOM TESTING”
& Craate Cla \ Instructor Jason Courtade teaching Under Pressure
@ClassL ‘

s 27 ®®0
Binstructor Document: Class Edit Ada Bulk Course

Awatting Raviaw (1) Download

Ed
Details Class Student Sudent  Paperwork
Skill Eval #1036 Impart
Online Exam Status xport | (@ Download fa Download Wallmounts
Cettifications

1 Caplain Marvel

In Prograss (1)

Completod {1)

2 Test Dony

Student Signup Link ( 22 ): Per Student  # Marked
https://www.protrainings, com/clas $5.00 0
« C— »

Under Pressure

Date:

Pass  Name Online Exam 53l proexam 1s/321015

st Dummy Prasto ncomplete
A O Exa 10
® 0 Captain Marve O Fail w required (40%)
Revie st 4
Course Details © Exam code® ) 2

;s’,:? ProTrainings Hello ason | Log Out

rw
Cancel Duplicate
Class Classroom

Status  Renewal Date

Expired code. For example only.
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Classroom Center 2

Students will need to setup an exam
code. This page will explain more about
how to manage those codes.

Exam Code Lock (Locked)

A locked blue icon means the
student as set their code and it is
not able to be changed. If the
student forgets their cod, simply

click the icon to unlock it, then ask
the student to enter a new code on

the appropriate screen

@ Exam Code Lock (Unlocked)
This code has not been set by the
student yet, or has been unlocked
by the instructor.

Prolrainings

u“ ProTrainings Hello, jason | Log Out

MHome &Students @ Classroom Center 88 Accourtt Sellings @ Help
Class Details for "CLASSROOM TESTING" 7. »
o+ Create Classroom Instructor Jason Courtade teaching Under Pressure

S 2@ 0XD

Class Edit Add Bulk Course Cancel Duplicate
Details Class Student Student Paperwork Class Classroom
Import

Online Exam Status wnload Cards ® pownload Wallmounts

Awaiting Raviow (0)

Online Exam £ M proexam us/ et Status  Renewal Date
In Progress (1)
1. Captain Marvel
b 4 C Captain Marvel © Incomplete -
Completed (0) © Exam code: 70261395 &
x® Test Danna Testy O Incomplete
£ Avtomaticady refresning @ Exam code: /0261408 &
x O Test Dummy Prestor O Incomplete
© Exam code: 70261410 &

Course Details

Per Student  # Marked Avallable $40.00
Student Signup Link (52 ): $5.00 0 Balance .
https://w. protrainings. com/clas Total $0.00
< C— >
Under Pressure lRefnaInlng $40.00
Balance B
Date:
05 AeimanaE —
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Classroom Center

-.s‘,‘.? ProTrainings S e o
You've set up the class, you've added
students. Now let’s cover the new R oo contr
features available with the Paperless Class Details for "CLASSROOM TESTING" 1. »
TeSt|ng Optlon, & Craate Cla m Instructor Jason Courtade teaching Under Pressure
@ Class Locations ‘
27®®0 XD
@ Awaiting Review e O R T
Students who fail their exam will be placed -
up for review. Click on the link next to their Onine R Sfass I ssifuicatt | |8 ovemesCiv || | (O UGN
name to review their exam. s @ e
HEEI T Pass  Name Online Exam 22 M proexam us/321015 Status  Renewal Date
In Progress (0) -
® Test Donna Tes © Passed (80
@ In Progress i © Exam e 12014068
Lists the students who are still taking the b x o e B
test. Any who have not yet started will not il : ‘ S————
appear in this list. Course Details wa
Student Signup Link ( 52 ): Per Student  # Marked Available
e $5.00 0 Balance $40.00
@ Completed $0.00
Students who have completed their exams Under Pressure Romalning n
i i i Date: B $40.00
with a passing grade will appear here. You =

can (optionally) review their exam as well.

Prolrainings
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Taking An Exam (Student View)
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Starting an Exam

Here is the screen where a student will Q Begin Your Exam

register their exam and enter their 4-digit o ey s For v e e
PIN.

P Hiave an cxam cose
First Name

Last Name

@ Exam Entry Form
This form must be filled out before

a student can take the exam

4-digit PIN

Prolrainings
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Agree to the Terms

Students must also agree to the data

sharing consent terms and conditions.

@ Student Details Confirmation
This form displays all of the

students information and they are

agreeing that it is accurate and
they will allow us to receive the
data from their exam

@ Save Changes Button
They must click the checkbox

above to agree before clicking this
button to move on and access the

exam

Prolrainings

Gl ProTrainings —ceRcoues~  woreCousss~ ForRusiness  Acceptance

Data Sharing Consent
‘ou m rm your consent 1o share data with Pralraining:

First Name

Captain

Last Name
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Take The Exam

Here we see the student view of their exam. ProFirstAld Only

@ Exam Question
Students click on the answers they

want to select. Final submission is
done at the end of the exam.

Q ProTrainings

ha comact location and hand placement to parform abdaminal thrusts an 3

ok of e fit st bl tho navel thally buttors

Prolrainings
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Exam Failed

If a student does not pass their exam it
must be reviewed and marked by the
instructor. While the exam is being reviewed
they will see this screen.

@ Loading Screen
While students wait, they will see

this screen which tells them not to
close their browser.

Prolrainings

Your Exam is being Graded

yrading y 3 t it instructi

@ Do NOT close this browser window

Your results will appear here after your exam has been graded.
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2EESIT

When a student passes their exam they skip Gongratuations! You passed with 80%.

the review process and are taken R
immediately to this step. @ e
@ Passed Exam i

Students will see their score and

any questions they got wrong.

They are then asked to Dol s o v qsters
acknowledge their review of the T
listed questions and accept their

results

Prolrainings
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Reviewing An Exam
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Classroom Center

-.s‘,‘.? ProTrainings S e o
Back to our old friend, the Classroom .
center. This time to go over reviewing an Lo Rl
exam. When a student fails their exam, Class Details for "CLASSROOM TESTING” 1o »
their name will appear under the Awaiting *+ Create Clssroom ieSinictoRtiann PoumadeSachifg nce Sresiins
Review section of the Online Exam s 20 &‘ @ @ D x [_D
Status, and their exam will show as failed peasypigyi - R e e oo
next to their name. Clink the review exam Gedls,  Chsl iR CIBHSK GRS

link to begin the review process.

alting Raview (1) Dowr

Caplain Marvel
HE LT Online Exam 52 M proexam 1s/321015 Status  Renewal Date

Review Exam Link
Clicking here will allow you to review the
students exam.

In Progress ()

Completod {1)

2 Test D
x Test Dummy © Incomplete
neg © Exam code: T0261410 &
x O | Captain Marvel d - Instructor review required (40%)
eview 1 xarm [
539

Course Details

Student Signup Link ( 22 ): Per Student  # Marked Available
$5.00 1] Balance $40.00
Total $0.00

Under Pressure Remalning
iy Balance ) $40.00

Prolrainings
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Exam Review

Reviewing the exam is as easy as looking
over a paper exam. In fact, it's even easier
because we've gone to the trouble of clearly
showing which answers are wrong and what
the students choice should have been!

Exam Status Module

While reviewing exams, we keep
the exam status module on the
screen. It automatically refreshes to
show you the status of other
students in your class.

Exam Details

Name of the exam and the student
who took it, as well as the date and
time they completed it.

Add Feedback Button
Click here allows you to add
feedback for the student.

Prolrainings

Hello, Jasan | Log Out

ProFirstAid Only

& 1. Captaln Marvel & Completed 23 Jul @ 3:24pm

In Progress (0) ; i
= Status: Failed - Instruclor review reguired (20%)

FHNRE S Instructions for Grading

© Add teedback for student

Which of these best describes the purpose for "hands-only” CPR?

Feeat- T, oo & : R

f liability and increases oxygenation better than CPR with mouth-to

y methed for oroviding CPR regardless your level of education and n
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Exam Review

Reviewing the exam is as easy as looking over a
paper exam. In fact, it's even easier because
we’ve gone to the trouble of clearly showing
which answers are wrong and what the students
choice should have been!

s%‘;“ ProTrainings

Feedback Input

Clicking the Add Feedback button
exposes the Feedback Input. Type your
notes here, they will appear on the

students exam results.
@ Overall exam feedback

@ Input Controls

Clicking Cancel will close the input and
remove any notes. Save Feedback will
save the note and add it to the exam.

LRSENEE B Save Foedback

Send Feedbock & Re-fost

@ Overall Exam Feedback ﬁ

Enter general feedback for the entire
exam. Click the button below sends the
feedback, completes the review and re-
tests the student.

Prolrainings
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Reviewed Exam

Once the exam has been reviewed, the e
student will see their exam and any bl e e
feedback that had been added by the
instructor. They will then be directed to re-
take the exam.

@ Failed Exam S

Students will see the questions
they get wrong in order to learn
from them

BB Profrainings
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Completing Evaluation

Prolrainings
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Course Evaluation

After completing and passing their exams,
students will automatically be directed to
complete their course evaluations. All
evaluations will be available to you after the
class.

@ Evaluation Form
Students will see the questions
they get wrong in order to learn
from them

@ Class / Evaluation Complete
After finishing their evaluation
students will be taken to this
screen.

P revve this mstruc our mstructor / site loptional)

Prolrainings
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Marking Students Complete
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Marking Students

When all is said and done, the exam has

:{.:-\ ProTrainings HaSslssail; g ot

. Atome &Students & Classroom Center 8 Acoount Settings @ Hell
been passed, students have completed their
hands-on evaluations, it's time to mark them o
L + Create Classr nstructor Jason Courtade teaching Under Pressure
complete!  Clss Loca .
wen N2 @®O0 XD
Winstructor Docu Class Edit Add Bulk Cowse Cancel Dupiicale
Pass Checkbox ' T e il
Once the student has completed Orili Exar St dcarcs | | @ Doarioad Viskmoun
their written exam and hands-on e I

evaluation, click the checkbox to
mark them as passed.

x o) fest Dummy Preston
@ Mark Students Button x D o e
. o o Course Details
Click this button to submit the =
= ent nup Link (52 ): er Student # Marke Available

marked students and process their sl - | i $40.00

cards. i ot $5.00
Under Pressure m—
o $35.00

05 Aug 2025
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